Creating a Rental
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1. Click ‘Create Rental’ or the ‘+’ icon.

Equipment » Kits » Purchase Orders » Products Received » Store Transfers » Vendors » VendorInvo Manage Loans » l
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Rental: Rental Information

* Customer: * Rental #: Rental Type:
o LJOHN SMITH > [ RE-E101-00011 l

B —

Store: £101 (FORT MYERS) . Rental Period: Monthly . Rental Duration: ﬁefurring Billing [] ONGOING
Invoice Frequency: Now . * Invoice Start Dake: l 12.12.2023 l s . -
o vy une 2. Select Rental Type from dropdown.
Select Sales Person v Delivery v oo |
Invoice Index: Approved By: in - Adm -
omnna Admin - Adm1 3. Type Customer‘ Name and preSS enter.
|
Rental: Customer Addresses 4. Complete Rental Information.

Rental: Terms & Conditions Upload Related Docs 9

ental:Rental Review & Charge Codes 5. Click the dropdown to open or close sections.

6. Review information and click ‘Save’ button.
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